SCHOOL DISTRICT - COMMUNITY RELATIONS
Series 900

Policy Title: Community Use of School District Facilities & Equipment Code No. 905.01

School district facilities and equipment will be made available to local nonprofit entities which promote cultural,
educational, civic, community, or recreational activities. "Entity(ies)" will include organizations, groups and
individuals and their agents. Any district employee using district-owned property or facilities for a use outside their
duties as an employee is doing so as a community member, and not as a district employee. Prior to using district
resources for activities outside the scope of their job duties, employees must meet the requirements to be
considered a qualifying entity. Such use will be permitted only when the use does not interfere with or disrupt the
education program or a school-related activity, the use is consistent with state law, and will end no later than
midnight. It is within the discretion of the board to allow for-profit entities to use school district facilities and
equipment. The board reserves the right to deny use of the facilities and equipment to an entity. It is within the
discretion of the superintendent to allow use of school district facilities and equipment on Sundays.

Entities that wish to use school district facilities or equipment must apply at the central office. It is the responsibility
of the board secretary or superintendent to determine whether the school district facility or equipment requested is
available and whether the application for use meets board policy and administrative regulations. It is the
responsibility of the superintendent and board secretary to provide application forms, obtain proof of insurance,
and draw up the contract for use of school district facilities and equipment.

Use of school district facilities and equipment by entities will be supervised by a school district employee unless
special prior arrangements are made with the superintendent. The school district employee will not accept a fee
from the entity using school district facilities and equipment. If appropriate, the school district employee may be
paid by the school district.

Entities that use school district buildings, or equipment, or sites must leave the building or site in the same
condition it was in prior to its use. Inappropriate use of school district facilities and equipment may result in
additional fees charged to, or the inability of, the entity to use school district facilities or equipment in the future.

The board may allow entities, such as the Boy and Girl Scouts, 4-H, AAU and Leagues, Lil Mustangs Daycare (as a
renter), use the school district facilities and equipment without charge. While such entities may use the facilities
and equipment without charge — or rental fee - they may be required to pay a custodial fee — amount determined
by whichever room, equipment etc. is used.

Rental Agreement must be turned in with a minimum notice of two (2) weeks.

The utilization of buildings, grounds and facilities will follow the following priority order:
Civil Defense emergencies - without charge.

Public schools of the district and allied organizations.

Private and parochial schools.

Youth groups of an educational, recreational, or patriotic nature.

Non-profit community activities.

Profit-making community groups.

Resident and non-resident commercial enterprises.
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A Certificate of Liability Insurance must be attached to the rental agreement form to complete the agreement.
Business, commercial, organizations or other entities are required to provide evidence of a Commercial General
Liability with a minimum of $1,000,000 each occurrence/$2,000,000 general aggregate limit of liability.



Individuals and families are required to provide evidence of personal liability insurance (usually attached to a
homeowners or farm liability policy) with @ minimum limit of $300,000 each occurrence. George-Little Rock
Community School District, 309 S. Lincoln St., Suite 1, PO Box 6, George, IA 51237 must be listed as the certificate
holder. Most insurance agents provide these free of charge upon request.

The board may allow entities, such as the Boy and Girl Scouts and 4-H, to use the school district facilities and
equipment without charge. While such entities may use the facilities and equipment without charge, they may be
required to pay a custodial fee.

It is the responsibility of the superintendent to develop a fee schedule for the board's approval and to develop
administrative regulations regarding this policy.

NOTE: This policy requires that all users of school district facilities provide proof of insurance. This is
not a legal requirement. It is there for the protection of the school district. Prior to waiving
insurance requirements for groups, a school district should check with its insurance carrier to clarify
coverage.

Legal Reference: Iowa Code8§ 8D; 123.46; 276; 278.1(4); 279.8; 297.9-.11

Cross Reference: 705.04 Expenditures for a Public Purpose
705.04 R(1) Expenditures for a Public Purpose - Use of Public
Funds Regulation
905.02 Nicotine/Tobacco-Free Environment

Approved:_February 5, 2019 Reviewed: November 19, 2025 Revised: November 19, 2025




Policy: 905.01-E(1)

George - Little Rock Community School District
Community Use of School District Buildings & Sites & Equipment

The undersigned entity makes application for the use of the school district facility or equipment as below.
The entity will provide police protection at its own expense, if necessary, to maintain order and to protect
the building, site, or equipment. Police protection is required when admission is charged.

Please refer to Policy 905.01 to determine the proper use of school facilities and equipment. The entity is
responsible for complying with the law, board policy and the administrative regulations.

The entity must provide an Indemnity and Liability Insurance Agreement, Policy 905.1E2, prior to the use
of school district buildings, sites, or equipment.

Date
Name of entity making request
Name of person making the request
FACILITY REQUESTED: Location: [ George 0O Little Rock

New Old

Meeting/Conference Room Multi-purpose room Kitchen Commons___  Commons
Baseball field Softball field Football field
Auditorium Gym Tarp DVD/VCR Projectors
PURPOSE:
DATE/S REQUESTED:
TIME DOORS OPEN: AM PM TIME ENDED: AM/PM
CHAIRS #: TABLES #: OTHER:

ROOM RENTAL COST:
CHAIRS RENTAL COST:
TABLES RENTAL COST:
OTHER RENTAL COST:
TOTAL RENT: $

(See reverse side)



PLEASE COMPLETE AND RETURN TO DISTRICT CENTRAL/BUSINESS OFFICE
Code: 905.01E2

George - Little Rock Community School District
Community Use of School District Facilities & Equipment Indemnity and Liability
Insurance Agreement

The undersigned, hereafter referred to as "entity," states that it will hold the George-Little Rock Community
School District, hereafter referred to as "school district," harmless from any and all damages and claims that may
arise by reason of any negligence on the part of the entity in the use of any facilities or equipment owned by the
school district. In case any action is brought therefore against the school district or any of its officers, employees
or agents, the entity will assume full responsibility for the legal defense thereof, and upon its failure to do so on
proper notice, the school district reserves the right to defend such action and to charge all costs, including
attorneys' fees, to the entity.

The entity agrees to furnish and maintain during the usage of the facilities or equipment owned by the school
district such bodily injury and property damage liability insurance as will protect the entity and the school district
from claims or damages for personal injury, including accidental death, and from claims for property damages
which may arise from the entity's use of the school district's facilities or equipment whether such operations be
by the entity or by anyone directly or indirectly employed by the entity.

The entity will furnish the school district with a certificate of insurance acceptable to the school district's
insurance carrier before the contract is issued.

Dated at , Towa, this day of , 20
School District
(Entity)
By By
Superintendent
Title
Address By

Secretary



SCHOOL DISTRICT - COMMUNITY RELATIONS

Series 900

Policy Title: Community Use of School District Buildings & Sites & Equipment — Regulation Code No. 905.01-R1

1.

2.

Alcoholic beverages will not be brought to or consumed on school grounds.
Smoking is prohibited in school district facilities or on school district grounds, including in private vehicles.

A school district employee must be present while the school district facility or equipment is being used by an
entity when admission is charged.

After a school district facility, site, or equipment has been used by an entity, cleaning, including restoring
the facility, site or equipment to the condition it was in prior to its use, will be done by employees assisted
by a committee from the entity. The fee charged to the entity for the use of the facility, site, or equipment
will include these costs. The fee charged to the entity for the use of the facility, site, or equipment will
include these costs. However, if excessive costs are involved in cleaning or otherwise restoring the facility,
site or equipment to the condition it was in prior to its use, the board reserves the right to charge the entity
for these excessive costs.

Entities are required to stay within the area of the school district facility or site and use only the school
district equipment authorized by the school district for use by the entity. Other school district facilities, sites,
or areas in the school district building or equipment are off limits to the entity.

A cancellation after the facility or equipment is made ready for the entity will be charged at the full rate.
Cancellations made prior to that time will be charged a minimum cancellation fee or the costs incurred to
the school district in anticipation of the entity's use, whichever is greater.



SCHOOL DISTRICT - COMMUNITY RELATIONS
Series 900

Policy Title: Community Use of School District Buildings & Sites & Equipment — Fee Schedule
Code No._ 905.01-R2

FEES SCHEDULE

0 to 4 hours — Half Day, 4-8 hours — Full day, more than 8 hours - $20.00 per hour after

MS/HS Commons: (Capacity — New 400, Old 135) o $50.00 half day $100.00 full day

MS/HS Auditorium (Capacity 350) . .. ee.$100.00 per day

MS/HS Gym (Capacity 1,200) $100.00 per day

MS/HS Locker Rooms . ... $20.00 per hour

Elementary Gym (Capacity 400) $50.00 half day $100.00 full day

Elementary Multipurpose/Lunchroom (Capacity 200) .. ... 50.00 half day $100.00 full day

Central Office Community Meeting Room (Capacity 50) $50.00 half day $100.00 full day

(includes the tables and chairs that are in there)

Central Office Multipurpose/Lunchroom (Capacity 200). .. ... $50.00 half day $100.00 full day

Central Office ICN Room/Learning Center (Capacity 50) ... ... ... $50.00 half day $100.00 full day

ClasSrOOM $50.00 half day $100.00 full day
$50.00 half day $100.00 full day

Chair and table rental:

MUlti-PUrPOSE ROOMS Chairs - (200 or less) - $18.00
MS/HS Gymnasium Chairs (Over 200) - $25.00

Tables $4.00 each

DVD/VCR one-half day - $10.00 — Full Day $20.00
PrOICC ONS one-half day - $10.00 — Full Day $20.00
SPOIGNt one-half day - $10.00 — Full Day $20.00
Floor tarp (includes pickup and return) . ... $75.00
Bleachers $75.00

Kitchen rental as follows:
$35.00 plus the actual cost for a food service staff member salary if it exceeds the $35.00 fee. A food service
staff member is required to be on duty during the time the kitchen is rented.

Buildings will not be available unless a contract is signed by the entity and the school district well in advance of
scheduled usage.

Personnel Charges for All Groups*

Custodian: $35.00 per hour (amount includes overtime, IPERS and taxes)

Building/Event Supervisor: $35 per hour (amount includes overtime, IPERS and taxes)

Note: A staff person must be on duty for all facility rental events unless approved in advance by the
superintendent.

*If cleanup is not completed, organization or individual will be invoiced for personnel time.

Auditorium Tech Director: $45 per hour (amount includes IPERS and taxes)
Note: District personnel will only be allowed to operate sound and lighting equipment (including the gymnasium
videoboard) unless trained by District personnel and approved by the superintendent.

Additional Charges for Groups

Use of Auditorium lights other than house lights: $75.00 per event

Use of Auditorium sound system other than one microphone: $50 per event
Other Equipment Charges depend on the request

District Emergency Contact Number: George-Little Rock CSD central office (712)475-3311 or contact the
building administrator.



